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User Guide for SPICE eDIS registration and submission of instructions 

Annexure 1 –Client registration for eDIS and Upload of eDIS Instructions  

1. Registration for Client for eDIS: 

1.1. Request for registration by Stock Broker / Clearing Member (CM) :  

1.1.1. User of Stock Broker / CM has to login using his/her existing login credential 

(either maker or checker). After login, User has to click on the ‘UPLOAD 

(EDIS Registration)’ under ‘EDIS REGISTRATION’ tab. On this page, User 

has to browse and upload the file, to register the Clients for eDIS facility, as 

per enclosed format.  

 

 
 

1.1.2. Upon successful upload of file, client registration acknowledgment will be 

displayed, which will have details viz., Batch ID, Total Records, Accepted 

Records and Rejected Records.  

 

 
 

 

1.2. Authorisation by Participant of the Client 

1.2.1. Functional User (maker or checker) of Participant (where the Client maintains 

the demat account) will login to SPEED-e facility to download registration 

request file (uploaded by the CM). User of Participant has to click on 

‘Download (EDIS Registration)’ under ‘E-DIS Registrations’ tab.  

 

1.2.2. There are two options viz; (1) Download and (2) Re-download available for 

Participants. Participant has to select relevant radio button, for example to 

download the file select radio button of download. Participant can enter the 
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Batch ID to download specific file. User of Participant can re-download the 

same file by clicking on ‘Re-download’ radio button. 

 

 
 

1.2.3. After due verification, User of Participant will prepare the response file with 

respect to acceptance or rejection of Client record(s).  

 

1.2.4. The response file will be uploaded by the User of the Participant under 

‘Upload (eDIS Authorization)’ in ‘EDIS Registration’ Tab. 

 

 
 

1.2.5. Once the file is uploaded successfully, an acknowledgment will be displayed 

with summary of uploaded file. 

 

 
 

 

 

 



Page 3 of 6 
 

1.2.6. Client registration for direct option 

- User of Participant can upload a file through SPICE Direct 

(Registration/De-registration) link under SPEED-e/SPICE Direct tab for 

registration of Client for direct option. Browse the file and click on upload. 

 

       

- Once the file is uploaded successfully, an acknowledgement will be shown 

with details of batch id, number of record accepted and number of record 

rejected. 

 

1.3. Status Enquiry 

1.3.1. For Stock Broker / CMs : For all accepted records, instruction details can be 

checked under ‘View Status (E-DIS Registration) link. User has to enter the 

Batch ID and Click on submit to download the particular batch file response. 

 

 
 

1.3.2. For Participant: Status of the response file can be checked by Participant 

Functional User by clicking ‘View Status (EDIS Registration)’. User has to 

enter Batch ID and click on ‘Submit’ button. The requisite batch file in 

response will be downloaded. 

 

 

 

1.4. Download list of Active Clients: Stock broker / CMs as well as DP can download list 

of active clients for eDIS.  
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1.4.1. DP functional User can click on ‘DOWNLOAD EDIS ACTIVE Client List’ under 

eDIS Registrations to download the list of client registered for eDIS. 

 
 

1.4.2. Stock broker / CM User can click on ‘EDIS Client List Download’ under EDIS 

Registration to download the list of client registered for eDIS. 

 

 

2. eDIS instruction by stock broker / CM based on mandate given by Client on NSDL 

Demat Gateway 

2.1. Upload of eDIS Instruction by Stock Broker / CM 

2.1.1. Stock Broker / CM can upload EDIS instruction as per enclosed format via 

Upload Auto-Payin Instruction link under Upload SPICE/FAST Instructions tab 

 

 
 

2.1.2. Once the file is uploaded successfully, an acknowledgment will be shown with 

requisite details. 
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2.2. Download of eDIS Instruction by Participant in case of Indirect Client’s 

 

2.2.1. User of Participant has to download the EDIS instructions via Download link 

under Instructions. 

 

2.2.2. These eDIS instruction downloaded by DP User has to be uploaded on eDPM 

via Upload/Download >> Speede Upload 

 

2.3. eDIS Instruction in case of ‘Direct Clients’ 

 

2.3.1. In case Client is registered for direct processing of eDIS instruction, the eDIS 

Instructions will be processed directly at NSDL and Participants will not be 

required to download instructions for execution in the eDPM System.  

 

2.4. Status Enquiry: 

2.4.1. For Stock Broker / CM : Stock broker can check the status of eDIS Instruction 

through ‘View Status’ link under Upload SPICE/FAST Instructions tab. Stock 

Broker / CM has to input BATCH ID and click on ‘Submit’ button to download  

that particular batch file response (i.e. instruction accepted\rejected). 

 

 

 

2.5. Download Auto Pay-in instruction status 
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2.5.1. For Stock Broker / CM : CMs can download status of instructions. This will facilitate 

CMs to ascertain the status of the instructions and if required make follow-up with 

their Clients. Example; if the downloaded file has instructions in overdue status i.e., 

‘Waiting for balances’ on account of shortages of securities in the Client’s account, 

CMs can ascertain the status and make follow up with their Clients accordingly. CMs 

will be required to click on the link named ‘Auto Pay-in Instructions status Download’ 

as exhibited below and enter either the batch number or date range to download the 

status of uploaded instructions (auto pay-in). The downloaded file will be available in 

zipped format.  

 

----------------------------------------x---------------------------------- 

 


